
















































BIGFORK SCHOOL DISTRICT NO. 38   
BIGFORK, MONTANA 

 
Bigfork Activities Director/Special Education Director 

 For SY 2025-26 
 

This contract is between the Bigfork School District #38 Board of Trustees, hereinafter referred to as 
the Board, and MATT PORROVECCHIO, hereinafter referred to as the Activities Director/Special 
Education Director. 
 
It is mutually agreed between the Board and the Activities Director/Special Education Director in 
consideration of the promises and covenant herein contained: 
 

THAT THE ACTIVITIES DIRECTOR SHALL: 
 

1.0 Faithfully perform all the duties of the High School Activities Director in School District No. 38 
during the entire term of this contract. 

 
DUTIES AND RESPONSIBILITIES  

 
2.0       Reports to the Superintendent and High School Principal. 

 
3.0 Performs administrative duties as determined by the Superintendent and High School Principal 

to include: 
 
3.1 Attend Class “A” MHSA meetings, scheduling meetings, coaches meetings, all AD 

meetings. 
3.2 Ensure that all MHSA dues, insurance forms, student eligibility lists/reports are 

completed and delivered to MHSA by submitted deadlines.  
3.3 Collaborates with the building principal in the evaluation of all head coaches and 

directs the evaluation of assistant coaches. 
 3.4 Oversees the activity/athletic budget. 

3.5 Schedules high school athletic events and concerts.  
 3.6 Schedules facility usage through the school district office.  

3.7 Work with the building principal and school board in the approval and supervision of 
fundraising activities.  

3.8 Makes all travel arrangements including the scheduling of buses for all activities and 
athletic events along with the Transportation Director. 

3.9 Ensure that all students are eligible to practice/participate.  Provide weekly notice to 
school office and head coach.   

3.10 Ensure that all applicable documentation is complete and on file in the appropriate 
school database to include physicals, parent permission and participation slips.   

 3.11 Performs all Fall, Winter, and Spring Events Manager duties.  
 3.12 Coordinates senior-parent night.  
 3.13 Orders supplies for each sport/activity.       
 3.14 Directs seasonal inventories of all activities equipment and supplies.    
 3.15 Makes security arrangements for activities as necessary.  
 3.16 Performs all other related duties as assigned.   

3.17 Acts as the public contact for all MHSA activities including, Booster Club, parent 
meetings, and press releases.  

 
 

 
THAT THE SPECIAL EDUCATION DIRECTOR SHALL: 

 
4.0       Reports to the Bigfork School District Superintendent. 

 
5.0 Performs administrative duties as determined by the Superintendent to include: 
 



 
5.1 Function as a resource regarding administrative team direction, recommendations to 

policy, and implementation of practices and procedures consistent with IDEA regulations. 
5.2 Submit state E-Grant for IDEA Part B funds. 
5.3 Facilitate staff analysis of program models and service implementation to ensure efficient 

and appropriate service delivery to students with disabilities. 
5.4 Determine staff in-service needs and propose necessary staff development. 
5.5 Make budget recommendations in order to plan for special education services and 

anticipated student needs for each subsequent school year.   
5.6 Chair Special Education Departmental meetings and function as the department leader. 
5.7 Review student data. 
5.8 Identify factors impacting the delivery of FAPE and advocate for appropriate services.   
5.9 Provide side by side coaching of paraeducators and special education teachers regarding 

effective instructional practices addressing the needs of students with disabilities. 
5.10 Engage in record review to determine documents meet legal requirements for IDEA and 

state reporting requirements.  
5.11 Respond to OPI communications and submit needed reports (child count, exit data) and 

other information as requested. 
5.12 Responsible for meeting State and Federal guidelines and maintaining due process. 
5.13 Responsible for system-wide review committees relating to IEP compliance issues. 
5.14 Works with Director of Transportation to provide adequate transportation for students 

with disabilities. 
5.15 Oversee and monitor the Individual Education Plan (IEP) and 504 processes. 
5.16 Support principals in implementing Special Education programs and services. 

 
 
 

FURTHER, THE ACTIVITIES DIRECTOR/ SPECIAL EDUCATION DIRECTOR SHALL: 
 

6.0 In all particulars conform to and comply with laws of the State of Montana with respect to the 
current assignment, and likewise conform to and be governed by all valid rules and regulations 
promulgated by the State of Montana, subject to such laws and regulations. 

 
7.0 Conform to and be governed by all valid orders of the Board and Superintendent of schools of 

said School District and will comply with their requests as to the duties of the Activities 
Director/Special Education Director position, performing such additional duties in connection 
with the same as said Board and Superintendent of schools may prescribe. 
 

8.0 Not engage in any occupation or activity during the term of his contract which said Board 
deems in conflict with his duties and employment as Activities Director/ Special Education 
Director. 
 

9.0 Keep and maintain during the term of this contract an appropriate Educator License issued by 
the Montana Office of the Superintendent of Public Instruction and shall register said 
certificate with the Flathead County Superintendent of Schools not later than sixty (60) days of 
the beginning of this contract. 
 

10.0 Be employed for the 2025-26 school year for a period of 225 days.   
 

0.50 FTE Activities Director 
0.50 FTE Special Education Director 

 
THE BOARD SHALL: 

 
11.0 Pay a salary of $103,425.76* for the 2025-26 school year.   

 
12.0 Grant to the Activities Director/Special Education Director leaves and benefits described and 

pay medical and hospital insurance coverage for a full family UNDER Bigfork School District No. 
30 Group Insurance Plan.  If required by law, a portion of the health insurance contribution 
may be reported to taxing authorities as imputed income. 



  
13.0 Sick Leave 
 

13.1 Definition:  Sick leave shall include personal illness or disability, personal medical 
appointments, quarantine, communicable disease. 

 
13.2 The Activities Director/Special Education Director will receive twelve (12) days sick leave 
per contract year accumulative to one hundred thirty two (132) days at full pay. 

 
13.3 The full amount of accumulated sick leave will be in effect from the starting date of this 
contract. 

 
13.4 The Activities Director/Special Education Director shall be granted eight (8) days absence 
for serious illness in the Activities Director/Special Education Director’s immediate family, days 
to be deducted from sick leave.  "Immediate family" for purposes of this leave is defined as the 
Activities Director/Special Education Director’s spouse, child, parent, grandparent, brother or 
sister. 

 
13.5 After five (5) years of service with the District, the Activities Director/Special Education 
Director will be paid one-fourth of accumulated sick leave up to one hundred thirty two (132) 
days upon termination of employment.  The rate of pay will be determined by the Activities 
Director/Special Education Director’s daily salary at the time of termination. 

 
 
14.0 Emergency Leave: 
 

The Activities Director/Special Education Director shall be allowed up to five (5) days leave for 
occurrence of death in the Activities Director/Special Education Director’s immediate family.  
"Immediate family" for purposes of this Section is defined as the Activities Director/Special 
Education Director spouse, child, parent, grandparent, brother or sister and in-laws of the 
same degree of relationship.  The Activities Director/Special Education Director may be 
allowed additional leave under this section either immediately subsequent to the initial five (5) 
days or at a later date. Leave beyond the initial five (5) days is subject to approval by the 
Superintendent and will be deducted from sick leave.  In addition, the   Activities 
Director/Special Education Director shall be allowed up to three (3) days per year for deaths of 
other individuals that are not listed in the immediate family above.  The three (3) days shall be 
deducted from sick leave. 

 
15.0 Personal Leave: 
 

a. Four (4) days of personal leave will be granted each contract year without loss of pay or 
other benefits. 

 
b. Unused personal leave may be sold back at the end of the year at the rate of $225.00 per 
unused day for the first two (2) personal days.  A third (3rd) and forth (4th) day may be sold 
back at a rate of $200.00.  
 
c. The Activities Director/Special Education Director may carry up to two (2) personal days in 
any year.  A maximum of six (6) days may be accrued.    

 
16.0 Professional Leave: 

   
Professional leave shown to be beneficial to the School District may be granted by the 
Superintendent.  Such leave will be with full pay. 
 
 

 
17.0    Travel: 

   
     The Activities Director/Special Education Director shall be reimbursed for travel expenses while  



     acting in the performance of assigned duties.  This includes both in-district and out-of-district  
     travel.  The Activities Director/Special Education Director shall be reimbursed for mileage as 
     per district policy.  A travel log shall be maintained and submitted with the reimbursement  
     request. 
 

 
18.0    Compensation: 
 
           Compensation includes salary and is based upon satisfactory performance of duties as  
           determined by the High School Principal and the Superintendent. 
  
19.0    Evaluation: 

 
     The Activities Director/Special Education Director will be evaluated annually by the  
     Superintendent using the appropriate District format. 

 
*Subject to Negotiations with the School Board. 
 
 
Dated this 14th day of May, 2025. 
 
 
_______________________________________ 
Chairperson, Board of Trustees 
 
 
_______________________________________ 
Clerk, Board of Trustees 
 
 
_______________________________________  ______________________________ 
Activities Director/Special Education Director  Date 
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